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Dear Petitioner,

Thank you for your request for economic assistance. The City of Butler isvery
interested in your company and how we can assist with your company’s growth
and the economic development of the Butler Community.

The enclosed Guidelines are intended to assist you, and help the Butler Economic
Development Commission (EDC), and the Butler Common Council consider your
request.

Your application will be considered on the benefits your company and your
project will bring to the City. Please be specific in describing the impact of your
company and this project on the community by explaining all types of estimated
taxes that will be paid, your company’ s expected community involvement, any
city services required, and any other information that you would consider
exceptional or appropriate for our consideration

We look forward to working with you in considering your request.

Sincerely,

Amy Schweitzer, AICP
City Planner
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Purpose

Tax abatement is aphasing-in of taxes on projects that increase the tax base and the
employment base of acommunity. The City of Butler considers tax abatements to encourage
specific types of development, to increase the future tax base for all government units, and to
diversify itseconomy and employment. Each tax abatement application shall primarily be
assessed on the benefits the company and the project will bring to the City.

Eligible Projects
Projects that result in the expansion of the taxable value of land or a facility are eligible for
tax abatement. Some specific examples include:
e Industrial development projects that include construction of a new manufacturing or
warehousing facility
e Industrial development projects that include an addition to an existing manufacturing
or warehousing facility
e Projects that include construction or the addition of aresearch and devel opment
facility
e Theingtallation of new manufacturing equipment and machinery
Ineligible projects include installation of used machinery and equipment; general operation
and maintenance expenses; and site improvement not associated with a building construction
project.

Criteria & Scoring System

Each tax abatement application shall be assessed on the benefits the company and the
project will bring to the City. Criteriathat measure the benefits of a project have been
identified by the City, and a scoring system that provides a consistent benchmark for

ng projects has been developed. The criteria and scoring system are explained herein
for applicants, the EDC, and the Common Council to use in assessing the eligibility of a
project for tax abatement.

The criteria and scoring system are meant to be used as a starting point and a standard for
evauating tax abatement requests. However, the criteria and scoring system are not meant to
be all inclusive. The EDC and the City, at their discretion, may deviate from the criteria and
scoring system for projects they consider to be of an exceptional or unusual nature.

Scoring System

There are 23 possible points associated with 5 criteria. The criteria are Project Composition;
Activity Detail; Tota Capital Investment; New Job Creation; and Average Wage of New
Employees. For borderline projects, there are two “bonus points’ available for community
involvement.
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Points are available as follows:

PROJECT COMPOSITION

3 points possible — use only the applicable scenario with the highest point value

POINTS
Personal Property |mprovements 1
Real Property Improvements 2
Personal Property and Real Property Improvements 3

ACTIVITY DETAIL

5 points possible — if more than one scenario applies, use only the scenario with the highest point value

POINTS
Existing Industrial Facility — New office addition 1
Existing Industrial Facility — Expanding or upgrading an existing 2
product line
Existing Industrial Facility — Adding new product line 3
Existing Industrial Facility — Addition of manufacturing space 3
New Research and Development Facility 4
New Corporate or Regional Office 4
New Industrial Facility 5

TOTAL CAPITAL INVESTMENT
5 points possible

POINTS
$100,000 - $499,999 1
$500,000 - $999,999 2
$1 million - $4,999,999 3
$5 million - $9,999,999 4
$10 million or more 5

NEW JOB CREATION
5 points possible

POINTS
5-9 1
10-19 2
20-29 3
30-49 4
50 or more 5
City of Butler
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AVERAGE WAGE

5 points possible — utilizing current minimum wage as a benchmark

POINTS
= 2 times current minimum wage ($10.30/hr or $21,424/yr*) 1
= 2.5times current minimum wage ($12.87/hr or $26,780/yr*) 2
= 3times current minimum wage ($15.45/hr or $32,136/yr*) 3
= 3.5 times current minimum wage ($18.03/hr or $37,492/yr*) 4
= 4 times current minimum wage ($20.60/hr or $42,848/yr*) 5
* hourly and annual figures will change as minimum wage changes

Projects scoring 15 points or more are those projects most beneficial to the City.
These projects shall be considered for abatements up to 5 years on personal property and up
to 10 years on real estate improvements. '

Projects scoring 10 points or more provide some benefit to the City.
These projects shall be considered for abatements up to 3 years on personal property and up
to 5 years on real estate improvements. '

Projects scoring less than 10 points are not eligible for abatement utilizing these criteria
and scoring system.

T Before an abatement time period is approved, the applicant must demonstrate that the
depreciated life of the improvement is greater than the abatement period. The applicant
must also show the eventual realized tax benefit to the community using the current tax
rate. (See Filing Requirements — Tax Phase In Schedules.)

The EDC and the Butler Common Council look favorably on companies that are involved in
the Butler Community. For projects that do not quite make the 10 or 15 point limit, the EDC
and Common Council may consider the past community involvement of an existing company
or proposed community involvement of a new company. A borderline project can be
awarded ore point for voluntary labor involvement in a community project and/or one point
for financial support of acommunity project. Community projects include projects
associated with the City, schools, United Way, day care, youth center, etc. Involvement in
these projects must be documented.
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Filing Requirements
Tax abatement requests shall include the following information and exhibits:

1.

Cover Letter — The Applicant shall provide a brief explanation of the company, the
proposed project, and the requested time period for the tax abatement.

2. Filing Fee- $250
3. Contact Person —The Applicant shell provide one name and/or title, address, and

phone number for a contact person. All correspondence about the abatement shall be
sent to this address for the entire duration of the abatement.

Property I nformation — The Applicant shall provide alegal descriptionand a survey
or plat showing dimensions and acreage of the subject property.

Statement of Benefits Form — In accordance with 1C 86-1.1-12.1-3, the applicant
shall complete - initsentirety - a Statement of Benefits Form (SB-1). The form must
be submitted double-sided. (See Appendix A — Filing Materials)

Project Details— The Applicant shall provide the details of the project, including but
not limited to alist of manufacturing equipment to be installed, physical plans for the
installation of that equipment within the existing plant, plans detailing a building or
expansion project, etc.

Project Timetable — The Applicant shall provide a project timetable that illustrates
the start date, completion date, quarterly investment, and quarterly job creation for the
duration of project’s construction/installation. (See Appendix A — Filing Materials)

Tax Phase In Schedule— The Applicant shall provide a schedule demonstrating the
tax abatement period and the tax benefit of the proposed project to the City. A
separate schedule shall be provided for personal property improvements and real
property improvements. The schedule shall identify the depreciable life of the
improvements. (See Appendix A —Filing Materias)

Employment and Wage Details- The Applicant shall complete the Employment and
Wage Details sheet enclosed herein. (See Appendix A — Filing Materias)

10. Compliance Affidavit — The Applicant shall complete the Compliance Affidavit

enclosed herein. (See Appendix A — Filing Materials)

11. Community I nvolvement Summary — The Applicant shall submit asummary of

City of Butler
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Duration of Abatement
The Applicant shall request an abatement period in the cover letter. Indiana Code §86-1.1-
allows tax abatement periods to be up to 10 years.

The Economic Development Commission and the Butler Common Council shall use the
project’ s score and the Tax Phase-1n Schedules submitted by the Applicant to determine an
appropriate time period for the abatement. An appropriate time period is one that allows
local governments to collect tax revenue before the end of the improvement’s depreciable
life.

The following percentages shall apply as amended by Indiana Code §86-1.1-12.1-4 and
Indiana Code §6-1.1-12.1-4.5.

Real Property

Duration | Ten Nine ] Eight | Seven Six Five | Four | Three| Two | One
1 100% | 100% | 100% | 100% | 100% | 100% | 100% | 100% | 100% | 100%
2 95% 88% 88% 85% 85% 80% 75% 66% | 50%

3 80% 77% 75% 71% 66% 60% 50% 33%
4 65% 66% 63% 57% 50% 40% 25%

5 50% 55% 50% 43% 34% 20%

6 40% 44% 38% 29% 17%

7 30% 33% 25% 14%

8 20% 22% 13%

9 10% 11%

10 5%

Personal Propert

Duration Ten Nine Eight Seven Six Five | Four | Three | Two | One
1 100% | 100% | 100% | 100% | 100% | 100% | 100% | 100% | 100% | 100%
2 90% 88% 88% 85% 85% 80% 75% 66% | 50%

3 80% 77% 75% 71% 66% 60% 50% 33%
4 70% 66% 63% 57% 50% 40% 25%
5 60% 55% 50% 43% 34% 20%
6 50% 44% 38% 29% 25%
7 40% 33% 25% 14%
8 30% 22% 13%
9 20% 11%
10 10%
City of Butler
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Process
1. Applicant files completed forms and schedules

2. Butler Economic Development Commission (EDC) Meeting

A meeting of the EDC will be called within 14 business days after al of the necessary
items have been filed. The EDC will review the request and forward a recommendation
concerning the request to the Butler Common Council. The request may be for an ERA
designation, tax abatement, or both. The applicant must be present at the scheduled EDC
meeting and be prepared to discuss the project and the requested abatement.

The EDC may request a Site visit before, after, or during the EDC meeting.

3. Butler Common Council Meeting

The EDC’s recommendation will be forwarded to the first Common Council meeting
following the EDC meeting. The Butler Common Council meets on the first and third
Mondays of each month. The Applicant must also be present at the Common Council
meeting to address any concern the Council might have with the tax abatement
application. (NOTE: an ERA designation requires 2 separate Common Council meetings
in accordance with Indiana Code 86-1.1-12.1-2.5. Please plan accordingly.)

4. Filing of Compliance Forms

The Applicant shall be responsible for filing al compliance forms for the duration of the
abatement. See Compliance Requirements and Appendix B — Compliance Materials.

City of Butler 6
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Compliance Requirements

In accordance with Indiana Code 86-1.1-12.1-5.1, a company that has filed for tax abatement
deductions must provide the Common Council with information showing the extert to which
there has been compliance with the SB-1 originally approved for tax abatement. The
responsibility to file the required compliance formsin a timely manner shall be borne
entirely by the company receiving the tax abatement.

Contact Person

Should the contact personor the contact person’s informationchange during the duration of
the abatement, the company shall send a letter to the City noting the change. The City will
not tolerate late filings, missed filings, or missed paperwork due to a change in personnel
or changesin the company' sinternal composition. Be forewarned, thisis the most
common reason for companies losing out on their deductions.

Compliance

In order for the City of Butler to verify whether or not a company isin compliance with the
information contained in the Statement of Benefits, all of the following documents shall be
submitted to the Department of Community Development after the project is complete and
annually for the duration of the abatement.

1. Copy of the approved Statement of Benefits Form (SB-1)

2. A ligt of the personal property that has been installed and for which the original tax
abatement deduction was granted, with said list being in sufficient detail to afford
identification.

3. A signed and completed Compliance with Statement of Benefits Form (CF-1) (See
Appendix B — Compliance Materials).*

4. An annual summary of the company’s community involvement activities.

Once these documents are found to be in complete form, the Department of Community
Development will schedule a meeting of the Economic Development Commission (EDC). A
representative of the company should plan on attending this meeting, and be prepared to take
EDC memberson atour of the facility to show personal property and real property
improvements. The EDC will forward a recommendation to the Butler Common Council
concerning the completion of the project and the company’ s compliance.

The EDC’s recommendation and al compliance forms will be distributed to the Common
Council for review and consideration. Generally, company representatives are not required
to attend the Common Council meetings at which their tax abatement compliance will be
considered.*

*If the Compliance with Statement of Benefits Form reveals that the project has fallen short
of the approved Statement of Benefits, the company must submit awritten explanation of the
deficiency or discrepancy. Inthese cases or if the EDC has forwarded an unfavorable
recommendation, arepresentative from the company should attend the Common Council
meeting at which its tax abatement compliance will be considered. If the company is not
found to be in compliance with the approved Statement of Benefits, the Common Council
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shall followthe instructions on the back of the Compliance with Statement of Benefits Form
and in accordance with Indiana Code 86-1.1-12.1-5.9.

Timeframe for Filing Compliance Forms

Once the project for which atax abatement has been granted is completed, the company shall
file compliance forms in accordance with Indiana Code 86-1.1-12.1-5.1. The Compliance
with Statement of Benefits Form (CF-1) must first be reviewed by the EDC at a public
meeting. These meetings are held on an as need basis. However, notice of the EDC meeting
must be posted 48 hours in advance.

After EDC review, the CF-1 must be approved by the Common Council at aregularly
scheduled Council meeting. Common Council meetings are the first and third Monday of
each month.

After the CF-1 has been approved by the Common Council, it must be filed with the DeKalb
County Auditor. The State of Indiana has imposed deadlines for the CF-1'sto be filed with
the County Auditor. Those deadlines are specified on the top of each form.
e For Real Estate and Improvements the CF-1 must be filed within 60 days after the
end of each year in which the deduction is applicable.
e For New Manufacturing Equipment, the CF-1 must be filed between March 1 and
May 15 of each year.
Please plan accordingly to alow sufficient time for EDC review and Common Council
approval before the forms are due to the DeKalb County Auditor. Itisstrongly
recommended that all completed compliance materials be filed with the City of Butler
Department of Community Development 30 days before the forms are due to the County
Auditor.

REQUIRED Additional Forms
To actually receive a deduction in property taxes, the company must file the “Common
Council approved CF-1" with an
e Application For Deduction From Assessed Valuation of Structures in Economic
Revitalization Areas (FORM 322 ERA); and/or
e Application for Deduction from Assessed ValuationNew Manufacturing Equipment
in Economic Revitalization Area (FORM 322 ERA/PPME)
These forms must be filed with the DeKab County Auditor annually according to the
directions on each form, and these forms must be filed to receive a deduction in taxes.
Contact information for the Auditor is:
DeKalb County Auditor
DeKalb County Courthouse
100 South Main Street
Auburn, IN 46706
260.925.2362

All compliance forms can be found in Appendix B - Compliance Materials.

City of Butler
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Tax Abatement Filing Checklist

Cover Letter

Filing Fee

Contact Person Information

Property Information (Survey, Plat, Legal Description)
Statement of Benefits Form

Project Details

Project Timetable

Tax Phase In Schedules

Employment and Wage Details

Compliance Affidavit

Community Involvement Summary



Tax Abatement Contact Person

Name Title

Company Name

Mailing Address

Phone

Fax

E-mail

All correspondence about the tax abatement shall be sent to the contact person
at the address listed above. It shall be the Company's responsibility to notify
the City if the contact person, address, or phone number changes.



STATEMENT OF BENEFITS FORM
State Form 27167 (R7 / 12-01) SB-1
Prescribed by the Department of Local Government Finance

INSTRUCTIONS:

1. This statement must be submitted to the body designating the economic revitilization area prior to the public hearing if the designating body requires infor-
mation from the applicant in making its decision about whether to designate an Economic Revitalization Area. Otherwise this statement must be submitted
to the designating body BEFORE a person installs the new manufacturing equipment and / or research and development equipment, or BEFORE the
redevelopment or rehabilitation of real property for which the person wishes to claim a deduction. "Projects" planned or committed to after July 1, 1987 and
areas designated after July 1, 1987 require a STATEMENT OF BENEFITS. (IC 6-1.1-12.1)

Approval of the designating body (City Council, Town Board, County Council, etc.) must be obtained prior to initiation of the redevelopment or rehabilitation,
or prior to installation of the new manufacturing equipment and / or research and development equipment, BEFORE a deduction may be approved.

To obtain a deduction, Form 322 ERA, Real Estate Improvements and / or Form 322 ERA / PPME and / or 322 ERA / PPR & DE, must be filed with the
county auditor. With respect to real property, Form 322 ERA must be filed by the later of: (1) May 10; or (2) thirty (30) days after a notice of increase in real
property assessment is received from the township assessor. Form 322 ERA/ PPME and / or 322 ERA PPR & DE must be filed between March 1 and May
15 of the assessment year in which new manufacturing equipment and / or research and development equipment becomes assessable, unless a filing
extension has been obtained. A person who obtains a filing extension must file the form between March 1 and the extended due date of that year.
Property owners whose Statement of Benefits was approved after June 30, 1991 must submit Form CF - 1 annually to show compliance with the Statement
of Benefits. (IC 6-1.1-12.1-5.6)

The schedules established under IC 6-1.1-12.1-4(d) and IC 6-1.1-12.1-4.5 (e) effective July 1, 2000 apply to any statement of benefits filed on or after
July 1, 2000.

The schedules effective prior to July 1, 2000 shall continue to apply to those statement of benefits filed before July 1, 2000.

SECTION 1 TAXPAYER INFORMATION

Name of taxpayer

N

w

»

o

Address of taxpayer (street and number, city, state and ZIP code)

Name of contact person Telephone number
( )
SECTION 2 LOCATION AND DESCRIPTION OF PROPOSED PROJECT
Name of designating body Resolution number
Location of property County Taxing district
Description of real property improvements and / or new manufacturing equipment and / or ESTIMATED

research and development equipment (use additional sheets if necessary) Start Date Completion Date

Real Estate

New Mfg Equipment

R & DE

SECTION 3 ESTIMATE OF EMPLOYEES AND SALARIES AS RESULT OF PROPOSED PROJECT

Current number Number retained Salaries Number additional Salaries

SECTION 4 ESTIMATED TOTAL COST AND VALUE OF PROPOSED PROJECT

NOTE: Pursuant to IC 6-1.1-12.1-5.1 (d) (2) the Real Estate Improvements Machinery
COST of the property is confidential.

Research and Development
Equipment

Cost Assessed Value Cost Assessed Value Cost Assessed Value

Current values

Plus estimated values of proposed project

Less values of any property being replaced

Net estimated values upon completion of project
SECTION 5 WASTE CONVERTED AND OTHER BENEFITS PROMISED BY THE TAXPAYER

Estimated solid waste converted (pounds) Estimated hazardous waste converted (pounds)

Other benefits:

SECTION 6 TAXPAYER CERTIFICATION

| hereby certify that the representations in this statement are true.
Signature of authorized representative Title Date signed (month, day, year)




FOR USE OF THE DESIGNATING BODY

We have reviewed our prior actions relating to the designation of this economic revitalization area and find that the applicant meets the
general standards adopted in the resolution previously approved by this body. Said resolution, passed under IC 6-1.1-12.1-2.5, pro-
vides for the following limitations as authorized under IC 6-1.1-12.1-2.

A. The designated area has been limited to a period of time not to exceed calendar years * (see below). The date this
designation expires is

B . The type of deduction that is allowed in the designated area is limited to:

1. Redevelopment or rehabilitation of real estate improvements; OYes No
2. Installation of new manufacturing equipment; Oyes [ONo
3. Installation of new research and development equipment; Lyes ONo
4. Residentially distressed areas Oyes [ONo

C .The amount of deduction applicable for redevelopment or rehabilitation is limited to $ cost with an assessed
value of $

D .The amount of deduction applicable to new manufacturing equipment is limited to $ cost with an assessed
value of $

E. The amount of deduction applicable to new research and development equipment is limited to $ cost with

an assessed value of $

F. Other limitations or conditions (specify)

Also we have reviewed the information contained in the statement of benefits and find that the estimates and expectations are reason-
able and have determined that the totality of benefits is sufficient to justify the deduction described above.

Approved: (signature and title of authorized member) Telephone number Date signed (month, day, year)

( )
Attested by: Designated body

* |f the designating body limits the time period during which an area is an economic revitilization area, it does not limit the length of time
a taxpayer is entitled to receive a deduction to a number of years designated under IC 6-1.1-12.1-4 or 4.5




Project Timetable

ABC Company - 2003 Widget Line Addition

Start Date May 2003

Completion Date  September 2004

Total Investment  $5 million

Total Job Creation 21

Investment Job Creation

Quarter Real Personal

2nd 2003 $ 50,000 $ - 0
3rd 2003 $ 500,000 $ - 0
4th 2003 $ 500,000 $ 500,000 0
1st 2004 $ 150,000 $ 1,500,000 2
2nd 2004 $ - $ 1,200,000 5
3rd 2004 $ - $ 600,000 14
[Total | $1,200,000 $ 3,800,000 | 21

First Full Assessment 2005

First Eligible Tax Year 2005 pay 2006




Tax Phase In Schedule - Real Property

Company ABC - 2003 Widget Addition Project

New Building Investment: $1.2 Million
Life of Building: 30 years
Requested Abatement Period: 10 years
Tax Rate: 5.47228%

Life of Tax Value w/ Tax Dollars Tax Dollars
Equipment DEP Tax Rate Abatement % Abated Paid

Year One $ 1,200,000 5.47228% 100% $ 65,667.36 $ -

Year Two $ 1,164,000 5.47228% 90% $ 57,327.61 $ 6,369.73
Year Three $ 1,116,000 5.47228% 80% $ 48,856.52 $ 12,214.13
Year Four $ 1,080,000 5.47228% 70% $ 41,370.44 $ 17,730.19
Year Five $ 1,044,000 5.47228% 60% $ 34,278.36 $ 22,852.24
Year Six $ 1,008,000 5.47228% 50% $ 27,580.29 $ 27,580.29
Year Seven $ 960,000 5.47228% 40% $ 21,013.56 $ 31,520.33
Year Eight $ 924,000 5.47228% 30% $ 15,169.16 $ 35,394.71
Year Nine $ 888,000 5.47228% 20% $ 9,718.77 $ 38,875.08
Year Ten $ 840,000 5.47228% 10% $ 4596.72 $ 41,370.44
Year Eleven $ 804,000 5.47228% 0% $ - $  43,997.13
Year Twelve $ 768,000 5.47228% 0% $ - $ 42,027.11
Year Thirteen $ 720,000 5.47228% 0% $ - $  39,400.42
Year Fourteen $ 684,000 5.47228% 0% $ - $ 37,430.40
Year Fifteen $ 648,000 5.47228% 0% $ - $  35,460.37
Year Sixteen $ 612,000 5.47228% 0% $ - $  33,490.35
Year Seventeen $ 564,000 5.47228% 0% $ - $ 30,863.66
Year Eightteen $ 528,000 5.47228% 0% $ - $ 28,893.64
Year Nineteen $ 492,000 5.47228% 0% $ - $ 26,923.62
Year Twenty $ 444,000 5.47228% 0% $ - $  24,296.92
Year 21 $ 408,000 5.47228% 0% $ - $ 22,326.90
Year 22 $ 372,000 5.47228% 0% $ - $ 20,356.88
Year 23 $ 324,000 5.47228% 0% $ - $ 17,730.19
Year 24 $ 288,000 5.47228% 0% $ - $ 15,760.17
Year 25 $ 252,000 5.47228% 0% $ - $ 13,790.15
Year 26 $ 216,000 5.47228% 0% $ - $ 11,820.12
Year 27 $ 168,000 5.47228% 0% $ - $ 9,193.43
Year 28 $ 132,000 5.47228% 0% $ - $ 7,223.41
Year 29 $ 96,000 5.47228% 0% $ - $ 5,253.39
Year 30 $ 48,000 5.47228% 0% $ - $ 2,626.69
[Total $ 325578.77 $ 702,772.09




Tax Phase In Schedule - Personal Property
Company ABC - 2003 Widget Addition Project

New Manufacturing Equipment Investment: $3.8 Million
Life of Equipment: 7 years
Requested Abatement Period: 5 years
Tax Rate: 5.47228%

Life of Tax Value w/ Tax Dollars

Equipment DEP Tax Rate Abatement % Abated Tax Dollars Paid
Year One $ 3,800,000 5.47228% 100% $ 207,946.64 $ -
Year Two $ 3,230,000 5.47228% 80% $ 141,403.72 $ 35,350.93
Year Three $ 2,660,000 5.47228% 60% $ 87,337.59 $ 58,225.06
Year Four $ 2,090,000 5.47228% 40% $ 4574826 $ 68,622.39
Year Five $ 1,520,000 5.47228% 20% $ 16,635.73 $ 66,542.92
Year Six $ 950,000 5.47228% 0% $ - $ 51,986.66
Year Seven $ 380,000 5.47228% 0% $ - $ 20,794.66
[Total $ 499,071.94 $  301,522.63 |




Employment & Wage Details

Pease provide the following job and wage earning information that is associated with
this tax abatement request.

1. Thetotal number of jobs created locally

2. Average hourly wage of new jobs created: $ /.

3. Number of jobsin:

a. Clerical: Average Clerical Wage: $ /hr

b. Production: Average Production Wage: $ /hr

c. Management: Average Management Wage: $ /hr

d. Other*: Average Other Wage: $ /hr
*please specify:

The total number of jobs specified above should correspond with the Statement of
Benefits Form (SB-1).

Please specify al wages in an hourly format.



Compliance Affidavit

does hereby swear and affirm that the proposed project

(Name of Company)

will not pose any environmental hazards to the community, and

(Name of Company)

will comply with all of the municipal codes and ordinances, zoning codes, site plan

review requirements and permitting requirements of the City of Butler, Indiana.

Name of Company Representative, Title

STATE OF
SS:
COUNTY OF
Subscribed and sworn to before me on this day of ,

(Date) (Month) (Year) .

My Commission Expires:

Notary Public



APPENDIX B
Compliance M aterials
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